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Overview of Access and Benefit Sharing process 

Preparation : User identifies type, quantity, purpose, and provider of 
genetic resources

1

MATs(Mutually Agreed Terms) Concluded : User concludes a written 
contract with the provider for fair benefit sharing of the resources

2

Report submitted : User submits the access report via online 
Integrated Reporting Service (with a copy of MATs, a copy of passport 
and fee receipt)

3

Report reviewed : the CNA(Competent National Authority) reviews 
the submitted report, send modification request (if needed), and issue a 
declaration certificate (within 30 days from the receipt of the report)

4

Declaration Certificate received : User receives the declaration 
certificate issued by the CNA

5

Access and use of the resource : User accesses and uses the 
genetic resources pursuant to the certificate and MATs

6

Application for verifying the establishment of MATs : If MATs 
are established after the declaration certificate was issued, user submits 
the application form via online Integrated Reporting Service

7

8 Application confirmed : the Competent National Authority receives 
the submitted application and issues the verification certificate

9 Verification Certificate received : User receives the verification 
certificate issued by the CNA

Benefit sharing : User shares benefits with the provider pursuant to 
the MATs

10



1. Overview of Integrated 
Reporting Service
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Overview of our homepage
Go to our website (www.abs.go.kr)

Create an account

Confirm the account 
(Via confirmation email)

Log in

Fill out the online reporting form

Submit the form

Review by the competent authority

Process completed 

1. Overview of Integrated Reporting Service

select the 
language

Log in, Create account, 
Find User ID/password

Guide

report access
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1. Overview of Integrated Reporting Service

ü What you need before you start

Report Access1
• ID document (Passport, Corporate 
Register Certificate etc.)
• A copy of mutually agreed terms (if 
concluded)
• Electronic Revenue Stamp 10,000 KRW

Report Changes2
• Original Declaration Certificate for 
Access to Korean Genetic Resources 
(mail submission)
• Electronic Revenue Stamp 5,000 KRW

Confirm MAT3

• A copy of Mutually Agreed Terms
• No Charge

Report Compliance4
• ID document (only if unverifiable 
through administrative records)
• A document approved by the provider 
country for access to genetic resources
• A copy of Mutually Agreed Terms (if 
concluded)
•No Charge

※ For detailed information, please refer corresponding page of user manual.



2. Create an account
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2. Create an account (Consent to Terms of Use)

1

2

3

4

Read the Terms of Use and tick the “I agree” box.1

Read the Privacy Policy and tick the “I agree” box.2

Read the Personal data consent and
tick the “I agree” box.

3

Click the “I agree” button. 4

ü Consent to Terms of Use

You need to accept all of the terms to 
use our website service.
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1

2

Enter the following information1
• Name :  Last / First name

• User ID

• Password

• Confirm password

• Country: Nationality

• Affiliation : Affiliation/Department

• Telephone number : Country code and telephone number (Make 

sure the number is correct so that you receive important messages 

on your submitted report)

• Phone number: mobile number 

• Address

• Email address 

• Alternate email: Confirmation emails can be blocked when you use 

business email with corporate domain based on your ISP.

It is recommended to use personal email address (ex: gmail) to 

increase email deliverability.

Click the “Create account” button. 2

2. Create an account (Fill in form)

ü Contact information 
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ü Membership registration

Click the “Confirmation process” button below to 
complete the confirmation process.

1

2. Create an account (Confirm your Email)

Memebership 
registaration completed 

Confirmation 
Email 1

Confirm your email address to log in 
to Integrated Reporting Service of

Genetic Resources Information Center. 

You have to confirm your email address 
to activate your account.

If you do not receive a confirmation email, 
please check your spam folder. Also, please verify that 
you entered a valid email address in our sign-up form. If 
you need assistance, please contact gric@korea.kr
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Find User ID/Password

You can search for your User ID or reset your password 
on this page. 

2. Create an account (Find User ID/Password)

Enter your Last/First name and Email address, and 
then click the “Search” button.

1

Enter your User ID and Email address, and then click 
the “Search” button. 

(Temporary password will be sent to your email. If 
you do not receive a email, please contact 
gric@korea.kr )

2

1

2

ü If you forgot your User ID/Password

Please change the temporary password after 
you log in.



3. Log in
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3. Log in

Log in https://www.abs.go.kr

1

2

Access to GRIC website1 https://www.abs.go.kr

Click the    “ Log in” button at the top.2

Enter User ID and Password, and Click the3

Login

Login

3



4. How to report
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4. How to report 

4-1. Report access to Korean genetic resources (Select Competent National Authority)

1

Reporting process icons 
(You can freely click any 
icons in this bar.)

Save and Next page 

Select the Competent National Authority (CNA) 1

※ The selected CNA can be changed by the Administrator, if needed. 

• Select one CNA to report your access to Korean genetic 
resources. 

Having a trouble with selecting CNA?

If you are not sure about which CAN to select, please 

feel free to  contact gric@korea.kr
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4. How to report 

4-1. Report access to Korean genetic resources (Reporting person)

1

Enter the reporting person’s information.1

A Declaration Certificate for Access to Korean Genetic 
Resources will be sent to the address you entered in this 
form. Take note that Competent National Authorities are 
not responsible for any delivery problems (delay, loss, 
delivery to wrong address, etc.) or disadvantages caused 
by delivery problems.

• Please enter other information after select Individual/Company
field.
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4. How to report

4-1. Report access to Korean genetic resources (Reporting person)

Foreign nationals, overseas Koreans, representatives of 
foreign institutions who are not registered in Korea ,tick 
the “I disagree” box and attach relevant document.

1

Tick the “I have read and agree to the terms” to consent to 
Disclosure of Information.

2

You can tick the boxes by category. 

3

4

5

Korean, registered foreign nationals and foreign institution, 
tick “I agree” and sign your electronic signature to consent 
to Sharing Administrative Information.

Sign your electronic signature to consent to Disclosure of 

Information.

1 2

4

Save and Next page 5

When you disagree with Consent to 
Sharing Administrative Information

When you click “I disagree”, an attachment field will be 
activated for you to attach the relevant documents*)

* Resident(alien) registration certificate or passport, nationality 
certificate, registration of Korean nationals residing abroad or 
certificates registered in their own countries (for individuals), 
corporate registration certificate(for company) etc.
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4. How to report

4-1. Report access to Korean genetic resources (Provider of genetic resources)

Save and Next page 

1 Enter the information on the provider of genetic resources.1

You can save the draft by clicking “Save” 
button below.

• Select Individual/Company field before you enter 
information.
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4. How to report

4-1. Report access to Korean genetic resources (Access and Utilization)

1

2

Enter information on Access and Utilization.1

If you access to more than one Korean genetic 
resources, you can report those resources by 
clicking “Add other genetic resources and 
utilization cases” button.

: This button is to delete the bottom field you       
activated to add other resources.

If you report to more than one genetic resources, click the      

Add other genetic resources and utilization cases button 

below this page.

2

Delete

When you click 
“Delete”
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4. How to report

4-1. Report access to Korean genetic resources (Mutually Agreed Terms)

When you click “Yes”

1

2

When you click “No”

When you click ‘Yes”1

Fields will be activated differently depending 
on your answers for “Have Mutually Agreed 
Terms been concluded”.

• Tick the appropriate boxes and attach a copy of Mutually 
Agreed Terms (MATs)

When you click “No”2
• Enter the reasons for not concluding MATs.
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4. How to report

4-1. Report access to Korean genetic resources  (Fee payment)

Save and Next page 

1

2

Click the link to the official website of Electronic 
Revenue Stamps.

1

The fee is 10,000 KRW. 
It is recommended that the applicants 
from overseas get help from partner 
organization in Korea to buy electronic 
revenue stamp.

You can refer to “A guide to purchase electronic 
revenue stamps” (PDF)

2

Attach the scanned receipt or documents verify your 
payment.

3

3
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4. How to report

4-1. Report access to Korean genetic resources (Submission)

1

2 3

Review and edit your report before submission.1

Sign your electronic signature for submission.2

Submit your report.3

You can see the status of your submitted
reports after you log in and click the
“My account” at the top of the homepage.



23

Genetic Resources Information Center
[ Integrated Reporting Service]

User Manual v2.0
4. How to report

4-2. Report Procedural compliance for foreign genetic resources (Select National Checkpoint)

1

Reporting process icons
(You can freely click any 

icons in this bar.) 

Select the National Checkpoint(CP)1

Save and Next page 

• Select the National Checkpoint for procedural 
compliance reporting on foreign genetic resources.

The selected Checkpoint can be changed by 
Administrator if needed. 

Having a trouble with selecting CP?

If you are not sure about which CP to select, please feel 

free to  contact gric@korea.kr
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4. How to report

4-2. Report Procedural compliance for foreign genetic resources (Reporting person)

1

Enter reporting person’s information.1

• Please enter information after select Individual 

/Company field.

Please take note that there is no certificate 
issued after you submit Procedural Compliance 
Report on Accessing and Utilizing Foreign 
Genetic Resources.
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Tick the “I agree” or “I disagree” box .

• Document(s) to be submitted in case you disagree with the Consent 

to Sharing Administrative Information.

Sign your electronic signature to consent to Sharing Administrative 
Information.

2

4. How to report

4-2. Report Procedural compliance for foreign genetic resources (Reporting person)

2

5

1

3

4

Save and Next page 

Electronic signature is required for 
Consent to Sharing Administrative 
Information, and Consent to Disclosure 
of Information. 

1

• If you disagree with the Consent to Sharing Administrative 

Information:

(When you click “I disagree”, an attachment field will be 

activated for you to attach the relevant documents*).

*Resident(alien) registration certificate or passport,       

nationality certificate, registration of Korean nationals 

residing abroad or certificates registered in their own 

countries (for individuals), etc.

Tick the “I have read and agree to the terms” to consent to 
Disclosure of Information.

3

You can tick the boxes by category. 4
Sign your electronic signature to consent to Disclosure of 
Information.

5
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신고서 제출전에 작성중인 사항을 임시로 저장
하기 위해서는 [임시저장]버튼을 클릭하여
주시기 바랍니다. 

4. How to report

4-2. Report Procedural compliance for foreign genetic resources (Reporting person)

1

Save and Next page 

Enter the information on provider of genetic 
resources.

1

You can save the draft by clicking the “Save” 
button below.

Select Individual/Company field before you enter 
information.
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Enter information on Prior informed consent.1

Attach documents to demonstrate that you have 
been approved for access to genetic resource(s) from 
a country providing relevant genetic resource(s). 

2

Enter information on prior informed 
consent from the providing country of 
the foreign genetic resource(s).

4. How to report 

4-2. Report Procedural compliance for foreign genetic resources (Prior informed consent)

1

2

Save and Next page 
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Enter information on Access and Utilization (of 
foreign genetic resource(s)). 

1

4. How to report 

4-2. Report Procedural compliance for foreign genetic resources (Access and Utilization)

1

2

3

Enter information on Mutually Agreed Terms (MATs)2

• If concluded, attach a copy of MATs

• If not concluded, enter reasons for not concluding

Next page

If you report to more than one genetic resources, 
click the  Add other genetic resources and utilization cases   
button below this page.(28p)

3

…
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This button(             ) is to delete the bottom field you 
activated to add other resources.

2

4. How to report 

4-2. Report Procedural compliance for foreign genetic resources (Access and Utilization)

If you report to more than one genetic resources, 
click the  Add other genetic resources and utilization cases   
button below this page.

1
1

Delete
When you click “Delete”

2
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4. How to report 

4-2. Report Procedural compliance for foreign genetic resources (Submission)

1

2

3

Review and edit your report before submission.1

Sign your electronic signature for submission.2

Submit your report.3

You can see the status of your submitted 
reports after you log in and click the “My 
account” at the top of the homepage . 
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4. How to report 

4-2. Report changes in access to Korean genetic resources (Find Declaration Certificate)

For reporting changes, you 
must send your Original 

Declaration Certificate for 
Access to Korean Genetic 

Resources to this Institution 
by post.

1

2

3

Find your Declaration Certificate for Access to Korean
Genetic Resources

1

View the status of the issued certificates 2

Before you report any changes in your access to Korean
genetic resources, you must first submit the original
Declaration Certificate for Access to Korean Genetic
Resources to the Competent National Authority by post.

The original Declaration Certificate is a necessary document
to report changes in access to Korean genetic resources.
The revised certificate will be issued and sent to you after
you submit the report on changes.

Name of the institution

Report changes in access to Korean genetic resources 
(Click “Report Change”)

3

This page is to report any changes in access 
to Korean genetic resources after you have 
received “Declaration Certificate for Access 
to Korean Genetic Resources”. 

• Check the institution issuing the original certificate (The 

institution’s address) 

• Guide >Report changes > To report, you need:

click the [Find office address] button.



32

Genetic Resources Information Center
[ Integrated Reporting Service]

User Manual v2.0
4. How to report

4-3. Report changes in access to Korean genetic resources (Report changes)

Information on the reporting 
person written in the original 

Declaration Certificate

Serial number of Declaration 
Certificate for Access to Korean 

Genetic Resources
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4. How to report

4-3. Report changes in access to Korean genetic resources (Content of changes)

Enter the following information to report changes:1
• Access and Utilization of Korean genetic resources

• Contents of Mutually Agreed Terms

(You cannot edit the “Have Mutually Agreed Terms been 

concluded?” category field.)

Tick the appropriate boxes and click the “Next page” 
button. 

2

You cannot edit the information in the “Before changes” 
column. Please tick the “After changes”  box to report 
changes.

2

1
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4. How to report

4-3. Report changes in access to Korean genetic resources (Fee payment)

1 2

3

Click the link to the official website of Electronic 
Revenue Stamps.

1

You can refer to “A guide to purchase electronic 
revenue stamps” (PDF)

2

Attach the scanned receipt or documents verify your 
payment.

3

The fee is 5,000 KRW. It is recommended that 
the applicants from overseas get help from 
partner organization in Korea to buy electronic 
revenue stamp
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4. How to report

4-3. Report changes in access to Korean genetic resources (Submission)

Review and edit your report before submission.1

Sign your electronic signature for submission.2

Submit your report.3

You can see the status of your submitted reports after 
you log in and click the “My account” at the top of the 
homepage.

1

2

3
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4. How to report

4-4. Application to confirm conclusion of Mutually Agreed Terms (Declaration Certificate)

Find your Declaration Certificate for Access to Korean 
Genetic resources

1

View the status of the issued Certificates 2

Apply to confirm MATs3

1

2

3
This page is apply to confirm conclusion of 
Mutually Agreed Terms so that you receive the 
Verification Certificate of the Establishment of 
Mutually Agreed Terms 
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4. How to report

4-4. Application to confirm conclusion of Mutually Agreed Terms (Fill in form)

1

Information on the reporting 
person written in the original 

Declaration Certificate

Serial number of Declaration 
Certificate for Access to 

Korean Genetic Resources

Tick the appropriate boxes and upload a copy of 
Mutually Agreed Terms.

1

Click the “Next page” button.2

2
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4. How to report

4-4. Application to confirm conclusion of Mutually Agreed Terms (Submission)

1

2

3

Review and edit your application before submission.1

Sign your electronic signature for submission.2

Submit your application.3

You can see the status of your submitted application 
after you log in and click the “My account” at the top of 
the homepage . 



5. My account (My menu)
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5. My account (My menu)

5-1. List of my reports 

1

2

3
You can check the status of your reports and 
print the Declaration Certificate and Verification 
Certificate for your reference after log in and 
click “My account” at the top of the homepage.

Click the report you want to check.1

You can find your reports by entering relevant information 
in the fields.

2

List of my reports3
• Registration number

• Reporting person : Name (Company representative

• Institution in charge

• Submission date 

• Status : Draft, Report submitted, Under review, Modification required, 

Modification completed, Certificate issued, and Rejected, etc.

• View : View your reports (applications)
• Modifications : you can modify your report when modification 

request occurs, or you have not submitted your report (draft)
• Note : Certificates, Print, and other information

The original Declaration/Verification Certificate will be 
sent to the reporting person by post.
(The printed document does not contain official seal, thereby the document has no 
legal force.  We are not responsible for any illegal uses of the printed document) 
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5. My account (My menu)

5-2. Status of my reports 

1

2

You can check the status of your reports 1

The information of your report2

You can check the status of your reports by 
clicking “View”

You can edit your reports only when your report is not 
submitted (draft), or modification request is occurred.

(“Edit” button will be activated) 
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5. My account (My menu)

5-3. Modifying my reports upon request 

2

Click the “Edit” button when modification request occurred.1

Pop-up windows will be appear to support your 
modification works.

2

When modification requested, you can see 
“Modification required” in the status of your 
reports. Click the “Edit” button to modify your 
report. 

Please make sure you click the “Submit modification”
button so that your modified report can be reviewed. 

1 3

After finish modifications, click the “Submit modifications” 
button.

3

“Modification completed” will be appear.
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5. My account (My menu)

5-4. Printing my reports

1

2

3

Click the “Certificate” button to activate the printing 
setting.

1

Printing settings will appear 2

The printing settings can be different depending on 
internet browsers

3

You can print your reports and certificates for 
your reference when such documents have been 
submitted and issued. 



6. Editing my account
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6. Editing my account

6-1. Editing my profile 

1

Click the “My page” button at the top of the 
homepage after you logged in. 

1

Click “Report access to Korean genetic resources” 
section.

2

Click “Manage account” section.3

2

3

Once you logged in, click the “My page”
at the top of the homepage to edit
your profile. 
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6. Editing my account

6-1. Editing my profile 

1

2

3

Click “Edit” section.1

Edit your profile. 2

Click the “Edit” button below.3
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6. Editing my account

6-2. Withdrawal of membership

1

2

Click the “Withdrawal” section.1

Click the “Withdraw” button below2

Once you withdraw, your profile will be deleted

and you cannot log in. However the submitted

reports and applications will not be removed.

(Take note that once you withdraw your membership,

you are no longer able to check the status of your

reports).



Thank you
Questions on Integrated Reporting Service

Please contact : gric@korea.kr




